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CCC Chinese School Teaching Assistant Guidelines
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All students who wish to be considered for a Teaching Assistant (TA) at CCC Chinese School must
fill their TA Application Form and submit to Principle or VP in person.
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TAs candidate must be 14 years or older.
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All TAs are serving as unpaid volunteers.
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TAs should follow CCC Chinese School policies, respect teachers, care for students, and be a good
role model for students.
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Must be on time to all the 27 weeks of class. Students are responsible to check out the exact school
days from our school website: http://dreamschool.com/albany.
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TAs should be punctual when arriving and departing from the school. If you DO NOT sign the
attendance sheet, you shall be marked absent. TA’s own high school community service hour sheet
will be signed by CCC Chinese School Principal after verification with the “TA Sign in Sheet”.
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If a TA will be absent, late, or leave earlier, it’s the TA’s responsibility to inform the teacher of the
class they are volunteering for (direct teacher) or the School vice Principal no later than Thursday.
The School will arrange substitute TA as needed. TA who has more than two times of unexcused
absences each semester may be terminated for the volunteering position.
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TA must be attentive during class. Using cell phone is not allowed in the classroom. Activities not
related to class such as sleeping, chatting and eating are not allowed.

B e LRIANB BT AREIFAE 5, NATRAEFEIFOEAE S, EHOEERRT: 29
DRFIFTA, FohEIMERFRERST, MHEIFHFFLE MFREF], FHEITRK
Ve, FHEhHIFFEHT (LEHEBMR, LR EZ2M. FEE) F5F,

TAs should follow directions from room teacher and complete the assignments. Tasks include but are
not limited to: copying study materials, maintaining class order, helping students, grading homework,
and cleaning the classroom, such as wiping the blackboard, and organizing the chairs and desks.
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All TAs are required to follow this guideline. To those who fail in doing so, the school reserve the
right to discontinue the TA from the volunteer position and will not issue TA Volunteering Certificate.



